
How to Register with the Colorado Department of Regulatory Agencies as a 
Pharmacy Technician 
 

Review The Pharmacy Technician Application Checklist  

 

Please do not begin your application until you have met all of the requirements below. An incomplete application will 
cause a delay in processing. 

All applicants must: 

 Submit payment of the required application fee. All fees are non-refundable and non-transferable. 
 Upload name change documentation, if applicable. 
 Provide information regarding other pharmacy technician licenses you may have held, if applicable. 
 Provide information regarding an employer-based criminal history check. (Attest Yes – Good Day Pharmacy 

performs this for all employees prior to onboarding)  
 Upload documentation of your current certification by an approved national certification board. (download this 

from the PTCB website https://portal.ptcb.org/Certification/Verification/Search/form.aspx)  
 Answer general and criminal history screening questions and upload supporting documentation. 

State guidelines mandate that all applications expire one year from the date of submission. Failure to provide all required 
documents will result in your application expiring and will require you to file a new application with all newly submitted 
documents and a new fee. 

 

 

 

 

https://portal.ptcb.org/Certification/Verification/Search/form.aspx


Open your web browser and access the Colorado Department of Regulatory Agencies Account Login Page 

Website Address: https://apps.colorado.gov/dora/licensing/Default.aspx 

Important note: This website is not compatible with mobile devices so you will need to use a laptop or desktop computer.  

Select ‘Register’ 

 

 

 

 

 

 

  

https://apps.colorado.gov/dora/licensing/Default.aspx


Register as an Individual 

Upon the Register New Account Screen, Register as Individual 

If you have or have ever registered with the Division of Professions and Occupations and held a license, select yes and proceed. Otherwise, select 
no to proceed and create an account.  

 

 

  



Fill out Registration Information 

Create an account and provide personal information 

 



Verify and Validate Account 

Upon creating your new account, you will receive an email with a link to validate your account.  

 

  

 



Start Pharmacy Technician (PHAT) Application 

Select Online Services  Apply for a new License 

Scroll down and Select ‘Start’ next to Pharmacy Technician     PHAT  

 



PROCESS THROUGH ALL REGISTRATION QUESTIONS 

This portion will take about 20-30 minutes. You can pause or cancel the application at any point. If you pause the application process, you can re-
open/continue the application by making your way back to the ‘Apply For a New License’ List. Your application will show as pending at the top of 
the list.  

 

  



Begin Application.  

Name Change - If you have had a legal name change since you have held a license with the State of Colorado, select Yes and provide name change 
documentation. Otherwise, select No.  

  

 

 

 



Provider Miliary information, if necessary. Otherwise, select No.  

 

 

  



Confirm that you are a U.S. Citizen 

 

   



Select that you are physically present in the U.S. 

 

 

 

  



Verify Colorado Driver’s License 

 

 

  



Enter Today’s Date, and attest that you have read the following statements.  

 

 

  



Upload PTCB Certification  

Download your PTCB certification from https://portal.ptcb.org/Certification/Verification/Search/form.aspx and save as a PDF file.  

 

  

https://portal.ptcb.org/Certification/Verification/Search/form.aspx


Upload to website 

 

 

  



Continue proceeding through each section of the application process 

Answer the required application screening questions 

 

  



 



Select Today’s Date Attesting that Information you have provided is accurate 

 

 

 



Location of Practice - Select Yes 

You ARE currently practicing as a healthcare professional 

 

 

 



Add Healthcare Location Practice Site Information 

Enter the Good Day Pharmacy Location Setting you practice as a pharmacy technician 

If you work at multiple locations, you will need to add multiple practice sites 

 

  



 

 

 

 



Leave the non-required fields blank 

 

 

  



Enter your education and Training Information 

 

 

  



Continue through application process 

 

 

  



Hospital Affiliations – Select No 

 

 

  



Business Ownership – Select No 

 

 

  



Employer – Select YES 

Good Day Pharmacy is your employeer  

 

 

  



Enter Employer Information  

Good Day Pharmacy 

3780 E. 15th St. Suite 102 

Loveland, CO 80538

 



 

 

 

  



Employement Contracts – Select No 

 

 

  



Continue through Application Process and select answer within drop down menus 

 

 

 



 

 

 

  



 

 

 

  



 

 

  



Attest to accuracy of all information provided 

 

 

  



Congratultions! You have answered all application questions.  

 

Select Proceed to Payment 

 

  



You will be redirected to pay invoice.  

The price to register with the state is $57. You are responsible for this portion.  

 

 

  



Proceed with your preferred payment option. Manaully enter a Credit Card is the easiest option.  

 

 

  



Enter Account Holder Information 

Follow all required formats (Phone xxx-xxx-xxxx) 

 

 

 



Select Agree/Continue to Process Payment 

 

 

 

  



Print Proof of Payment Receipt for your records 

 

 

 

 

  



Check on License/Application Statuts 

Navigate to the home screen and select the ‘My License/Application Information’ tab to view the status of your application.  

The approval process may take up to 30 days. 

 

  

 


